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(3) Nature and quantity of records to
be stored,

(4) Total personnel to be employed,
and

(5) Justification for the proposed cen-
ter which shall include a comparison
between the annual cost per cubic foot
to store the records in the agency
records centers and the cost to store
the same records in a NARA Federal
records center. An analysis of NARA’s
Federal records center space and equip-
ment cost may be obtained from the
Office of Regional Records Services
(NR), NARA, 8601 Adelphi Rd., College
Park, MD 20740–6001. The justification
also should indicate whether the
records to be stored in the agency cen-
ter have high security classification,
require specialized processing or high-
cost indexing, or are to be used by
technical agency personnel stationed
at the records center.

(c) Approval of requests. Requests for
the establishment or relocation of an
agency records center will be approved
by the Archivist of the United States
when greater economy or efficiency
can be achieved through its operation
than by the use of a Federal records
center operated by NARA.

[45 FR 5705, Jan. 24, 1980, as amended at 47
FR 34788, Aug. 11, 1982; 50 FR 82, Jan. 2, 1985.
Redesignated at 50 FR 15723, Apr. 19, 1985,
and 55 FR 27433, July 2, 1990; 63 FR 35829,
July 1, 1998]
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Subpart A—General

SOURCE: 55 FR 27435, July 2, 1990, unless
otherwise noted.

§ 1230.1 Scope of part.
This part provides standards for

using micrographic technology in the
creation, use, storage, inspection, re-
trieval, preservation, and disposition of
Federal records.

[58 FR 49194, Sept. 22, 1993]

§ 1230.2 Authority.
As provided in 44 U.S.C. chapters 29

and 33, the Archivist of the United
States is authorized to establish stand-
ards for the reproduction of records by
photographic and microphotographic
processes with a view to the disposal of
original records; to establish uniform
standards within the Government for
the creation, storage, use, and disposi-
tion of processed microform records;
and to establish, maintain, and operate
centralized microfilming services for
Federal agencies.

§ 1230.3 Publications incorporated by
reference.

(a) General. The following publica-
tions cited in this section are hereby
incorporated by reference into Part
1230. They are available from the
issuing organizations at the addresses
listed in this section. They are also
available for inspection at the Office of
the Federal Register, 800 North Capitol
Street NW., suite 700, Washington, DC.
This incorporation by reference was ap-
proved by the Director of the Federal
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Register in accordance with 5 U.S.C.
552(a) and 1 CFR Part 51. These mate-
rials are incorporated as they exist on
the date of approval, and a notice of
any change in these materials will be
published in the FEDERAL REGISTER.

(b) American National Standards Insti-
tute (ANSI and International (ISO) stand-
ards. ANSI and ISO standards cited in
this part are available from the Amer-
ican National Standards Institute, 11
West 42nd St., New York, NY 10036.

ANSI/NAPM IT9.1–1992, American National
Standard for Imaging Media (Film)—Silver-
Gelatin Type—Specifications for Stability.

ANSI IT9.2–1991, American National Stand-
ard for Imaging Media—Photographic Proc-
essed Films, Plates, and Papers—Filing En-
closures and Storage Containers.

ANSI IT9.11–1991, American National
Standard for Imaging Media—Processed
Safety Photographic Film—Storage.

ANSI IT2.19–1990, American National
Standard for Photography—Density Meas-
urements—Geometric Conditions for Trans-
mission Density.

ANSI/ISO 5/3–1984, ANSI PH2.18–1985, Pho-
tography (Sensitometry)—Density Measure-
ments—Spectral Conditions.

(c) Association of Information and
Image Management (AIIM) Standards.
The following AIIM standards are
available from the Association of Infor-
mation and Image Management, 1100
Wayne Avenue, suite 1100, Silver
Spring, MD 20910. AIIM standards that
are identified as Federal Information
Processing Standards (FIPS) are also
available from the address shown in
paragraph (d).

ANSI/AIIM MS1–1988, Recommended Prac-
tice for Alphanumeric Computer-Output
Microforms—Operational Practices for In-
spection and Quality Control. (FIPS 82).

ANSI/AIIM MS5–1991, Microfiche. (FIPS 54–
1).

ANSI/AIIM MS14–1988, Specifications for
16mm and 35mm Roll Microfilm. (FIPS 54–1).

ANSI/AIIM MS19–1987, Recommended Prac-
tice for Identification of Microforms.

ANSI/AIIM MS23–1991, Practice for Oper-
ational Procedures/Inspection and Quality
Control of First-generation, Silver Microfilm
of Documents.

ANSI/AIIM MS32–1987, Microrecording of
Engineering Source Documents on 35mm
Microfilm.

ANSI/AIIM MS41–1988, Unitized Microfilm
Carriers (Aperture, Camera, Copy, and Image
Cards).

ANSI/AIIM MS43–1988, Recommended Prac-
tice for Operational Procedures/Inspection

and Quality Control for Duplicate
Microforms of Documents and From COM.

ANSI/AIIM MS45–1990, Recommended Prac-
tice for Inspection of Stored Silver-Gelatin
Microforms for Evidence of Deterioration.

ANSI/ISO 3334–1991, ANSI/AIIM MS51–1991,
Micrographics—ISO Resolution Test Chart
No. 2—Description and Use.

(d) National Institute of Standards and
Technology (NIST) publications. The fol-
lowing publication is available from
the National Institute of Standards
and Technology, Office of Standard
Reference Materials, Rm. B311 Chem-
istry, Gaithersburg, MD 20899.

NIST–SRM 1010a, Microcopy Resolution
Test Chart (ISO Test Chart No. 2), certified
June 1, 1990.

[58 FR 49194, Sept. 22, 1993]

§ 1230.4 Definitions.

For the purpose of this part the fol-
lowing definitions shall apply:

Archival microfilm. A photographic
film that meets the standards de-
scribed in § 1230.14 and that is suitable
for the preservation of permanent
records when stored in accordance with
§ 1230.20(a). Such film must conform to
film designated as LE 500 in ANSI/
NAPM IT9.1–1992.

Background density. The opacity of
the area of the microform not contain-
ing information.

Computer-assisted retrieval (CAR) sys-
tem. A records storage and retrieval
system, normally microfilm-based,
that uses a computer for indexing,
automatic markings such as blips or
bar codes for identification, and auto-
matic devices for reading those mark-
ings and, in some applications, for
transporting the film for viewing.

Computer Output Microfilm (COM).
Microfilm containing data produced by
a recorder from computer generated
signals.

Facility. An area set aside for equip-
ment and operations required in the
production or reproduction of
microforms either for internal use or
for the use of other organizational ele-
ments of the Federal Government.

Microfilm. (a) Raw (unexposed and un-
processed) fine-grain, high resolution
photographic film with characteristics
that make it suitable for use in micro-
graphics;
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(b) The process of recording micro-
images on film; or

(c) A fine-grain, high resolution pho-
tographic film containing an image
greatly reduced in size from the origi-
nal.

Microform. A term used for any form
containing microimages.

Microimage. A unit of information
such as a page of text or a drawing,
that has been made too small to be
read without magnification.

Permanent record. Any record (see def-
inition in 44 U.S.C. 3301) that has been
determined by the Archivist of the
United States to have sufficient histor-
ical or other value to warrant its con-
tinued preservation by the Govern-
ment.

Temporary record. Any record ap-
proved by the Archivist of the United
States for disposal, either immediately
or after a specified retention period.
Temporary records may warrant
microfilming for economies of storage
and distribution.

Unscheduled record. Any record that
has not been appraised by NARA, i.e., a
record that has neither been approved
for disposal nor designated as perma-
nent by the Archivist of the United
States in accordance with part 1228 of
this chapter.

Use or work copies. Duplicates of
original film which are prepared for
use as reference copies or as duplica-
tion masters for recurring or large-
scale duplication. These copies are not
to be confused with the preservation
master copies which are stored under
the conditions in § 1230.20 and which are
not to be used for reference purposes.

[55 FR 27435, July 2, 1990, as amended at 58
FR 49195, Sept. 22, 1993]

Subpart B—Program Requirements

SOURCE: 58 FR 49195, Sept. 22, 1993, unless
otherwise noted.

§ 1230.7 Agency responsibilities.
The head of each Federal agency

must ensure that the management of
microform records incorporates the fol-
lowing elements:

(a) Assigning responsibility to de-
velop and implement an agencywide
program for managing all records on

microform media and notifying the Na-
tional Archives and Records Adminis-
tration (NWM), 8601 Adelphi Rd., Col-
lege Park, MD 20740–6001 of the name
and title of the person assigned the re-
sponsibility.

(b) Integrating the management of
microform records with other records
and information resources manage-
ment programs of the agency.

(c) Incorporating microform records
management objectives, responsibil-
ities, and authorities in pertinent
agency directives and disseminating
them throughout the agency as appro-
priate.

(d) Establishing procedures for ad-
dressing records management concerns,
including recordkeeping and disposi-
tion requirements, before approving
new microform records systems or en-
hancements to existing systems.

(e) Ensuring that adequate training
is provided for the managers and users
of microform records.

(f) Developing and securing NARA
approval of records schedules covering
microform records, and ensuring proper
implementation of the schedule provi-
sions.

(g) Ensuring that computerized in-
dexes associated with microform
records, such as in a computer-assisted
retrieval (CAR) system, are scheduled
in accordance with part 1234 of this
chapter.

(h) Reviewing the agency’s program
periodically to ensure compliance with
NARA standards in this part for the
creation, storage, use, inspection, and
disposition of microform records.

[58 FR 49195, Sept. 22, 1993, as amended at 63
FR 35829, July 1, 1998]

Subpart C—Standards for
Microfilming Records

SOURCE: 55 FR 27436, July 2, 1990, unless
otherwise noted.

§ 1230.10 Disposition authorization.
(a) Permanent or unscheduled records.

Agencies must schedule the disposition
of both source documents (originals)
and microforms by submitting Stand-
ard Form (SF) 115, Request for Records
Disposition Authority, to NARA in ac-
cordance with part 1228 of this chapter.
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Source documents may not be disposed
of before NARA authorization is re-
ceived. The original records shall not
be destroyed after microfilming when
NARA determines that the original
records have intrinsic value or when
NARA concludes that the microforms
present reference problems because of
the access restrictions, including secu-
rity classification, or other character-
istics of the original records.

(1) Agencies using microfilming
methods and procedures meeting the
standards in § 1230.14 shall include on
the SF 115 the following certification:
‘‘This certifies that the records de-
scribed on this form were (or will be)
microfilmed in accordance with the
standards set forth in 36 CFR part
1230.’’

(2) Agencies using microfilming
methods, materials and procedures
that do not meet the standards in
§ 1230.14(a) shall include on the SF 115 a
description of the system and stand-
ards used.

(3) Agencies proposing to retain and
store the silver original microforms of
permanent records after disposal of the
original records shall include on the SF
115 a statement that the agency’s stor-
age conditions shall comply with the
standards of § 1230.20 and that the in-
spections required by § 1230.22 will be
performed.

(b) Temporary records. Agencies do not
need to obtain further NARA approval
before disposing of scheduled tem-
porary records that have been micro-
filmed. The approved retention period
for temporary records shall be applied
to microform copies of such records;
the original records shall be destroyed
upon verification of the microfilm, un-
less legal requirements preclude early
destruction of the originals.

§ 1230.12 Preparatory steps prior to
filming.

(a) The integrity of the original
records authorized for disposal shall be
maintained by ensuring that the
microforms are adequate substitutes
for the original records and serve the
purpose for which such records were
created or maintained. Copies shall be
complete and contain all information
shown on the originals.

(b) The records shall be arranged,
identified, and indexed so that any par-
ticular document or component of the
records can be located. Each microform
roll or fiche shall include accurate ti-
tling information on a titling target or
header. At a minimum, titling infor-
mation shall include the name of the
agency and organization; the title of
the records; the number or identifier
for each unit of film; the security clas-
sification, if any; and the inclusive
dates, names, or other data identifying
the records to be included on a unit of
film. For fiche, complete titling infor-
mation may be placed as a microimage
in frame 1 if the information will not
fit on the header.

(c) Each microform shall contain an
identification target showing the date
of filming. When necessary to give the
film copy better legal standing, the
target shall also identify the person
authorizing the microfilming. See
ANSI/AIIM MS19–1987 for standards for
identification targets.

(d) The following formats are manda-
tory standards for microforms.

(1) Roll film—(i) Source documents. The
formats described in ANSI/AIIM MS14–
1988 must be used for microfilming
source documents on 16mm and 35mm
roll film. A reduction ratio no greater
than 1:24 is recommended for type-
written or correspondence types of doc-
uments. See ANSI/AIIM MS23–1991 for
determining the appropriate reduction
ratio and format for meeting the image
quality requirements. When microfilm-
ing on 35mm film for aperture card ap-
plications, the format dimensions in
ANSI/AIIM MS32–1987, Table 1 are man-
datory, the aperture card format ‘‘D
Aperture’’ shown in ANSI/AIIM MS41–
1988, Figure 1, must be used. The com-
ponents of the aperture card, including
the paper and adhesive, must conform
to the requirements of ANSI IT9.2–1991.
The 35mm film used in the aperture
card application must conform to film
designated as LE500 in ANSI/NAPM
IT9.1–1992.

(ii) COM. Computer output microfilm
(COM) generated images shall be the
simplex mode described in ANSI/AIIM
MS14–1988 at an effective ratio of 1:24
or 1:48 depending upon the application.
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(2) Microfiche. For microfilming
source documents or computer gen-
erated information (COM) on micro-
fiche, the appropriate formats and re-
duction ratios prescribed in ANSI/AIIM
MS5–1990 must be used as specified for
the size and quality of the documents
being filmed. See ANSI/AIIM MS23–1991
for determining the appropriate reduc-
tion ratio and format for meeting the
image quality requirements.

(e) Index placement—(1) Source docu-
ments. When filming original (source)
documents, all indexes, registers, or
other finding aids, if microfilmed, shall
be placed either in the first frames of
the first roll of film or in the last
frames of the last roll of film of a se-
ries or in the last frames of the last
microfiche or microfilm jacket of a se-
ries.

(2) COM. Computer-generated
microforms shall have the indexes fol-
lowing the data on a roll of film or in
the last frames of a single microfiche,
or the last frames of the last fiche in a
series. Other index locations may be
used only if dictated by special system
constraints.

[55 FR 27436, July 2, 1990, as amended at 58
FR 49195, Sept. 22, 1993; 60 FR 13908, Mar. 15,
1995]

§ 1230.14 Film and image requirements
for permanent records or unsched-
uled records.

(a) Application. The following stand-
ards apply to the microfilming of per-
manent records where the original
paper record will be destroyed or other-
wise disposed of. Systems that produce
original permanent records on micro-
film with no paper originals, such as
computer output microfilm (COM),
must be designed so that they produce
microfilm which meets the standards
of this section. Unscheduled records
from systems such as COM must also
meet the standards of this section.
Prior NARA approval of a SF 115 is re-
quired before unscheduled paper
records are disposed of after microfilm-
ing.

(b) Film stock standards. Only poly-
ester-based silver gelatin type film
that conforms to ANSI/NAPM IT9.1–
1992 for LE 500 film must be used in all
applications.

(c) Processing standards. Microforms
shall be processed so that the residual
thiosulfate ion concentration will not
exceed 0.014 grams per square meter in
accordance with ANSI/NAPM IT9.1–
1992. Processing shall be in accordance
with processing procedures in ANSI/
AIIM MS1–1988 and MS23–1991.

(d) Quality standards—(1) Resolution—
(i) Source documents. The method for
determining minimum resolution on
microforms of source documents shall
conform to the Quality Index Method
for determining resolution and antici-
pated losses when duplicating as de-
scribed in ANSI/AIIM MS23–1991 and
MS43–1988. Resolution tests shall be
performed using a NIST–SRM 1010a,
Microcopy Resolution Test Chart (a
calibrated and certified photographic
reproduction) as specified in ISO 3334–
1991 (the standard practice for using
the test chart), and the patterns will be
read following the instructions of ISO
3334–1991. The character used to deter-
mine the height used in the Quality
Index formula shall be the smallest
character used to display information.
A Quality Index of five is required at
the third generation level.

(ii) COM. Computer output
microforms (COM) shall meet the re-
quirements of ANSI/AIIM MS1–1988.

(2) Background density of images. The
background ISO standard visual diffuse
transmission density on microforms
shall be appropriate to the type of doc-
uments being filmed. The procedure for
density measurement is described in
ANSI/AIIM MS23–1991 and the den-
sitometer shall be in accordance with
ANSI/ISO 5/3–1984, for spectral condi-
tions and ANSI IT2.19–1990, for geo-
metric conditions for transmission den-
sity. Recommended visual diffuse
transmission background densities for
images of documents are as follows:

Classi-
fication Description of document

Back-
ground
density

Group 1 High-quality, high-contrast printed
books, periodicals, and black typing.

1.3–1.5

Group 2 Fine-line originals, black opaque pencil
writing, and documents with small
high-contrast printing.

1.15–1.4

Group 3 Pencil and ink drawings, faded printing,
and very small printing, such as foot-
notes at the bottom of a printed page.

1.0–1.2
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Classi-
fication Description of document

Back-
ground
density

Group 4 Low-contrast manuscripts and draw-
ings, graph paper with pale, fine-col-
ored lines; letters typed with a worn
ribbon; and poorly printed, faint docu-
ments.

0.8–1.0

Classi-
fication Description of document

Back-
ground
density

Group 5 Poor-contrast documents (special ex-
ception).

0.7–0.85

Recommended visual diffuse transmission densities for computer generated im-
ages are as follows:

Film type Process Density measurement method Min.
Dmax*

Max.
Dmin*

Mini-
mum

density
dif-

ference

Silver gelatin ............................. Conventional ............................ Printing or diffuse ..................... 0.75 0.15 0.60
Silver gelatin ............................. Full reversal ............................. Printing ..................................... 1.50 0.20 1.30

*Character or line density, measured with a microdensitometer or by comparing the film under a microscope with an image of
a known density.

(3) Base plus fog density of films. The
base plus fog density of unexposed,
processed films should not exceed 0.10.
When a tinted base film is used, the
density will be increased. The dif-
ference must be added to the values
given in the tables in paragraph (d)(2)
of this section.

(4) Line or Stroke Width. Due to opti-
cal limitations in most photographic
systems, film images of thin lines ap-
pearing in the original document will
tend to fill in as a function of their
width and density. Therefore, as the re-
duction ratio of a given system is in-
creased, the background density shall
be reduced as needed to ensure that the
copies produced will contain legible
characters.
[55 FR 27436, July 2, 1990, as amended at 58
FR 49195, Sept. 22, 1993]

§ 1230.16 Film and image requirements
for temporary records, duplicates,
and user copies.

(a) Temporary records with a retention
period over 99 years. Agencies must fol-
low the film and image requirements in
§ 1230.14.

(b) Other temporary records. Agencies
must select an appropriate film stock
that meets agency needs for temporary
microforms to be kept for less than 100
years and ensures the preservation of
the microforms for their full retention
period. NARA does not require use of
particular standards for processing
microfilm of such temporary records;

agencies may consult appropriate ANSI
standards or manufacturer’s instruc-
tions.

[58 FR 49196, Sept. 22, 1993]

Subpart D—Standards for the Stor-
age, Use and Disposition of
Microform Records

SOURCE: 55 FR 27438, July 2, 1990, unless
otherwise noted.

§ 1230.20 Storage.
(a) Permanent and unscheduled

records. The extended term storage con-
ditions specified in ANSI IT9.11–1991
and ANSI IT9.2–1991 are required for
storing permanent and unscheduled
microform records, except that the rel-
ative humidity of the storage area
must be a constant 35% RH, plus or
minus 5%. Non-silver copies of perma-
nent or unscheduled microforms must
not be stored in the same storage area
as silver gelatin originals or duplicate
copies.

(b) Temporary records. Temporary
microform records must be stored
under conditions that will ensure their
preservation for their full retention pe-
riod. Agencies may consult ANSI
IT9.11–1991 and ANSI IT9.2–1991 to de-
termine appropriate storage condi-
tions; however, NARA does not require
adherence to this standard for tem-
porary records.

[58 FR 49196, Sept. 22, 1993]
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§ 1230.22 Inspection.
(a) Permanent and unscheduled

records.
(1) Master films of permanent records

microfilmed in order to dispose of the
original records, master films of per-
manent records originally created on
microfilm, and other master films
scheduled for transfer to the National
Archives, must be inspected by the
agency creating the film when the
films are 2 years old and, until they are
transferred to a Federal records center
or to the National Archives, every 2
years thereafter. The inspection must
be made in accordance with ANSI/AIIM
MS45–1990.

(2) Microforms cannot be accepted for
deposit with the National Archives of
the United States until the first in-
spection (occurring after the
microforms are 2 years old) has been
performed. Permanent microforms may
be transferred to a Federal records cen-
ter only after the agency has per-
formed the first inspection or has cer-
tified that the microforms will be in-
spected by the agency, an agency con-
tractor, or the Federal records center
(on a reimbursable basis) when they be-
come 2 years old.

(3) To facilitate inspection, an inven-
tory of microfilm must be maintained,
listing each microform series/publica-
tion by production date, producer,
processor, format, and results of pre-
vious inspections.

(4) The elements of the inspection
shall consist of:

(i) An inspection for aging blemishes
following ANSI/AIIM MS45–1990;

(ii) A rereading of resolution targets;
(iii) A remeasurement of density; and
(iv) A certification of the environ-

mental conditions under which the
microforms are stored, as specified in
§ 1230.20(a).

(5) An inspection report must be pre-
pared, and a copy must be furnished to
NARA in accordance with § 1230.26(b).
The inspection report must contain:

(i) A summary of the inspection find-
ings, including:

(A) A list of batches by year that in-
cludes the identification numbers of
microfilm rolls and microfiche in each
batch;

(B) The quantity of microforms in-
spected;

(C) An assessment of the overall con-
dition of the microforms;

(D) A summary of any defects discov-
ered, e.g., redox blemishes or base de-
formation; and

(E) A summary of corrective action
taken.

(ii) A detailed inspection log created
during the inspection that contains the
following information:

(A) A complete description of all
records inspected (title; roll or fiche
number or other unique identifier for
each unit of film inspected; security
classification, if any; and inclusive
dates, names, or other data identifying
the records on the unit of film);

(B) The date of inspection;
(C) The elements of inspection (see

subparagraph (a)(4) of this section);
(D) Any defects uncovered; and
(E) The corrective action taken.
(6) An agency having in its custody a

master microform that is deteriorat-
ing, as shown by the inspection, shall
prepare a silver duplicate in accord-
ance with § 1230.14 to replace the dete-
riorating master. The duplicate film
will be subject to the 2-year inspection
requirement before transfer to a Fed-
eral Record Center or to the National
Archives.

(7) Inspection must be performed in
an environmentally controlled area in
accordance with ANSI/AIIM MS45–1990.

(b) Temporary records. Inspection by
sampling procedures described in
§ 1230.22(a) is recommended but not re-
quired.

[55 FR 27438, July 2, 1990, as amended at 58
FR 49196, Sept. 22, 1993]

§ 1230.24 Use of microform records.
(a) The silver gelatin original

microform or duplicate silver gelatin
microform created in accordance with
§ 1230.14 of this part (archival
microform) must not be used for ref-
erence purposes. Duplicates must be
used for reference and for further dupli-
cation on a recurring basis or for large-
scale duplication, as well as for dis-
tribution of records on microform.
Agency procedures must ensure that
the archival microform remains clean
and undamaged during the process of
making a duplicating master.

(b) Agencies retaining the original
record in accordance with an approved
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records disposition schedule may apply
agency standards for the use of
microform records.

[55 FR 27438, July 2, 1990, as amended at 58
FR 49196, Sept. 22, 1993]

§ 1230.26 Disposition of microform
records.

The disposition of microform records
shall be carried out in the same man-
ner prescribed for other types of
records in part 1228 of this chapter with
the following additional requirements:

(a) The silver gelatin original (or du-
plicate silver gelatin microform cre-
ated in accordance with § 1230.14) plus
one microform copy of each permanent
record microfilmed by an agency, must
be transferred to an approved agency
records center, the National Archives
of the United States, or to a Federal
records center, at the time that the
records are to be transferred in accord-
ance with the approved records disposi-
tion schedule, SF 258, or other author-
ization for transfer. Non-silver copies
must be packaged separately from the
silver gelatin original or silver dupli-
cate microform copy and labeled clear-
ly as non-silver copies.

(b) The microforms shall be accom-
panied by:

(1) Information identifying the agen-
cy and organization; the title of the
records; the number or identifier for
each unit of film; the security classi-
fication, if any; the inclusive dates,
names, or other data identifying the
records to be included on a unit of film;

(2) Any finding aids relevant to the
microform that are not contained in
the microform; and

(3) The inspection log forms and in-
spection reports required by § 1230.22(a)
(5) and (6).

(c) The information required in this
paragraph (b) shall be attached to the
SF 135 when records are being trans-
ferred to a Federal records center and
to the SF 258 when records are being
transferred to the legal custody of the
National Archives.

[55 FR 27438, July 2, 1990, as amended at 58
FR 49196, Sept. 22, 1993]

Subpart E—Centralized
Micrographic Services

§ 1230.50 Services available.

NARA provides reimbursable micro-
filming services at many of its Federal
records centers, including the prepara-
tion, indexing, and filming of records,
inspection of film, and labeling of film
containers. Agencies desiring micro-
filming services should contact the Of-
fice of Regional Records Services (NR),
8601 Adelphi Rd., College Park, MD
20740–6001, or the director of the Fed-
eral records center serving the agen-
cy’s records (see § 1228.150 of this chap-
ter).

[50 FR 26935, June 28, 1985. Redesignated at 55
FR 27435, July 2, 1990, as amended at 63 FR
35830, July 1, 1998]

§ 1230.52 Fees for services.

The fees for microfilming services
will be announced in NARA bulletins.
For microfilming services not listed,
contact the office shown in § 1230.50.

[50 FR 26935, June 28, 1985. Redesignated at 55
FR 27435, July 2, 1990]

PART 1232—AUDIOVISUAL
RECORDS MANAGEMENT

Subpart A—General

Sec.
1232.1 Applicability and scope.
1232.2 Objectives.
1232.10 Definitions.

Subpart B—Audiovisual Records
Management

1232.20 Agency program responsibilities.
1232.22 Nitrocellulose film.
1232.24 Unstable cellulose-acetate film.
1232.26 Storage conditions.
1232.28 Maintenance and operations.
1232.30 Choosing formats.
1232.32 Disposition.

AUTHORITY: 44 U.S.C. 2904 and 3101; and
OMB Circular A–130.

SOURCE: 61 FR 32337, June 24, 1996, unless
otherwise noted.
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